
 

 

HUB HIRE AGREEMENT 
 

  Applicants Information 

Name:   

Address:   

 

 

Telephone Number: Mobile: 

Email:   

Employment Information 

Company Name: 

Position: 

Business Address: 

 

 

Telephone Number: 

  Emergency Contact Information 

Name: 

Telephone: 

Work Hub Requirement 

Dates Required:   

Single Office: Y / N 

Hot Desk: Y / N 

Car Parking Required? Y / N 

Vehicle Registration Number  

Identity 

Please provide proof of identity. Photographic card, such as passport or driving license are 

required. 

Agreement 

I have read the terms and conditions on pages 2 & 3 and agree to pay the High Bickington 

CPT in advance of the rental period. 

 
Signature of Hirer 
 

 

Print Name Date 

Signature of Centre Manager 
 

 

Print Name 
 

Date 
 

 

Please return this form to the Community Centre Manager 

High Bickington Community Centre 

Little Bickington Lane 

High Bickington 

Devon, EX37 9HG 

01769 561387 

info@highbickington.org 

www.highbickingtoncommunitycentre.co.uk 

 

mailto:info@highbickington.org
http://www.highbickingtoncommunitycentre.co.uk/


WORK HUB TERMS AND CONDITIONS 

Agreement: 

• The High Bickington Community Property Trust agrees to provide access to the Work Hub during 

normal business hours. 

 

• High Bickington Community Property Trust reserves the right to suspend the provision of the service 

for reasons of political unrest, strikes, force majeure or other events beyond our reasonable control. 

 

• The Hirer will abide by the conditions of the High Bickington Community Property Trust Policies 

when using the building. 

Booking and Fees: 

• Booking of meeting rooms and client parking facilities is arranged with High Bickington Community 

Property Trust on a first come first serve basis. 

 

• The hiring fee should be paid monthly in advance. If the hire fee is not paid for a period of 7 days, the 

service(s) will be suspended. Service(s) can resume providing payment of arrears is received within 

48 hours. 

Cancellation Policy: 

• In the event of a cancelled booking, the following charges will apply: 

o One month before the date of booking – Full refund. 

o 2 weeks before the date of booking – 50% refund. 

o 1 week before the date of booking – 20% refund. 

o Less than 1 week before the date of booking – No refund. 

Policies: 

• The High Bickington Community Property Trust Health and Safety Policy must be followed whilst 

on site. A copy of the policy is available from the office on request. 

 

• The High Bickington Community Property Trust will hold clients’ details on file in accordance with 

the current GDPR requirements. 

 

• Copies of our policies are available on our website at highbickingtoncommunitycentre.co.uk/policies 

Compliance: 

• The hirer must comply with all relevant laws and regulations in the conduct of its business. The Hirer 

must not conduct any illegal activities in connection with its use of the Work Hub.  The Hirer may not 

bring High Bickington Community Property Trust name into disrepute or use it for illegal or immoral 

purposes. The High Bickington Community Property Trust reserves the right to cancel this hire 

agreement, without notice, should the hirers activities breach these regulations. 

 

• The High Bickington Community Property Trust staff will not tolerate abusive behaviour from clients. 

High Bickington Community Property Trust reserve the right to cancel this hire agreement, without 

notice, if it deems any client’s behaviour to be unacceptable.  The same applies to other users of the 

Work Hub or Community Centre as a whole. 

 

• The Hirer must ensure that all equipment brought on site meets the necessary safety regulations laid 

out by the Health and Safety Executive. 

 

• Fire Evacuation Procedure is displayed in the Hub. Please ensure you are familiar with the procedure. 

 

 



 

• The High Bickington Community Property Trust politely request that you leave the Hub areas as you 

found them. High Bickington Community Property Trust reserve the right to add a cleaning 

surcharge if the Hub is left in an unacceptable state. 

 

• All breakages and faults must be reported to the High Bickington Community Property Trust 

immediately. 

  

• High Bickington Community Property Trust will retain duplicate keys for all workspaces at all times. 

Entry by The High Bickington Community Property Trust will only be carried out if essential 

maintenance is required or on the request of the key holder. Please note that, whilst the High 

Bickington Community Property Trust will endeavour to notify the hirer that entry is required, we will 

access the rooms as necessary in the case of an emergency. 

Liability: 

• The High Bickington Community Property Trust is not liable for any loss resulting from The High 

Bickington Community Property Trust Work Hub failure to provide any services unless The High 

Bickington Community Property Trust does so deliberately or is negligent. 

 

• The High Bickington Community Property Trust is not liable for loss or damage to Hirers equipment 

or belongings whilst on the premises. 

 

• The Hirer is liable at all times for the loss or damage of any of The High Bickington Community 

Property Trust equipment. 

Changes in Terms: 

• Reserves the right to amend these terms and conditions at any time. A revised copy will be passed to 

hirers as soon as is reasonably practicable. 
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